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Y
SOME COMMON F FORMULA ERRORS IN EXCELD mﬂnuau}

o {H### error
When your cell contains this error code, the column isn’t w;

de
display the value Cell W1dth is less to contaln your data enought(

1. Click on the right border of the column A header and i 1ncrease the colugy
width.

Tip : double click the right border of the column A header to automatlcallj'
fit the widest cell in column A.

e #NAME? error
The #NAME? error occurs When Excel does not recogmze text in a formi?

it s A B (A Tl g
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/1’?3@ correct SU to SUM. KR

=

-4 TS

) ¥VALUE! error
Excel displays the #VALUE! error when a formula has the wrong type of

arg-umgnt. 7

1. (a) Change the value of cell A3 to a number. (b). Use a function to ignore

cells that contain text.

S e S L 5 i g b 1 B e s i, AT
s

A4 v i Je| =SUM[ALA3)
. ot

e #DIV/0! error
Excel displays the #DIV/0! error when a formula trie

by 0 or an empty cell.

s to divide a number

DA b s

— b-4__._—._-.._-...—--..1.

_ el I I _
(Y’ L. (a) Change the value of cell A2 to a value that is not egual to 0.
b) Prevent the error from being displayed by using the logical function IF.
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v W=I'F‘{A2=0,",A1}'A2)l B
4

T ——

0 : e

I » ———

; T ——

Explanation : If cell A2 equals 0, an empty string med I
result of the formula A1/A2 is displayed. : fnot, t
¢ #REF! error

. Excel displays the #REF!

error when a formula refers ¢ .
valid. > @ cell thyy

_ § gt
1. Cell C1 references cell Al

e
4

e

2. Delete col"umn B. To achj SR l .
click Delete. achieve this, right click the column B header

Clear Cop_t;n;su

: — | ‘ o
4. 31? ﬁ?;lj er?r’ You can either delete +#REF! in the foﬁsi;g Toalbf‘
undao your : . 1 . . ic
(or press CTRY, | z). action by clicking Undo in the Q
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Undo Delete {Crl+ )

r.w . .Deﬁa‘!opef

| @ Wrap Text

{
! @ Mearge & Center

i Alignment
C References

Cell references in Excel are very important. Understand the difference
petween relative, absolute and mixed reference, and you are on your way to

Success.
¢ Relative Reference
By default, Excel uses relative reference. See the formula in cell D2 below.
cell D2 references (points to) cell B2 and cell C2. Both references are relative.

g

1. Sél;ct cell D2, click on the lower right corner of cell D2 and drag it down
to cell D5.

Cell D3 references cell B3 and cell C3. Cell D4 references cell B4 and cell
C4. Cell D5 references cell B5 and cell C5. In other words, each cell references
its two neighbors on the left.

¢ Absolute Reference

See the formula in cell E3 below. : £
1. To create an absolute reference to cell H3, place a $ Sym ol f fronio
the column letter and row number of cell H3 ($H$3) in the formula of

cell E3,

CouN... +

B T Tiongth (cm) [width fom) | | Length (inch) | Width inch) C““"e;i‘:o';:‘e
B 1 10 =B3*$H53 - 0.2

e . 10 - - _
! 8 -

& 2 10
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Gh’flmple chart in Excel can say more than a sheet full of numbers. As you'll
creating charts is very easy.
ate & Chart
, create a line chart, execute the following steps :
1. Select the range A1:D7.

On the Insert tab, in the Charts group, choose Line, and select Line

' w1th Markers.

-

e
Cre

Bar Azea Scaiter Oﬂmr

i _.___.,___,i:‘ H‘L Line with Markers .
AR _,_,,_4__4__{ ] ¥ Display trend over time {dates, - '-
i
Result :
wgp=u Boars
wefil= D iphins
wfp\Whale s
| jun
lan Feb Mar Apr May )
lange .
0 8 Chart Type f chart at any time.
U can easily change to a different type O
- S
elect the chart. - hoose Column, and select

* On the Insert tab, in the Charts group, €
lustered Column.
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! [y shapes ~

+ ¢ I Smartart
Potlabte Table { Fidure Cilp
‘Bears \Dolphins Whales s
T 3 | 80 : o P——
L 150! Compare values a(ross categories © o * - -
54 77 54 by using vertical rectangles. ]
:93; 32 100 Use itwwhen the erder of tategories [ |
116, 11 76 is not important or for displaying | =1
1B7 6 93 ftam countz such gsa istagram, - =]
184 1 72 'l ol
’ ‘ I
|
i <
= !,
i o I
- | A
] ) T :
‘ 5 | i
T
| | ]
! ! i
| |
|
i
2006
130
166
140
120
W Bears
100
= Doiphins
80
# Whales
&0
40
20
0
Jan Feb Mar Apr May 1

Switch Row/Column
If you want the animals, displayed on the vertj 40
cal laye
the horizontal axis instead, execute the following steps : S o be dlSP
1. Select the chart. The Chart Tools contextual tap activates.
2 On the Demgn tab chck SW1tch Row/Column e

i Criart Tools

o e

LM et e sty —-——’“’-’"""‘“/
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M Jan

W Feb

B Mar

M Apr
= May

= Jun

Bears Doiphins Whales

Chart Title :
To add a chart title, execute the following steps :

1. Select the chart. The Chart Tools contextual tab activates.
9. On the Layout tab, click Chart Title, Above Chart.

i .l

Axes Gridiines | Plot  Chart Chart )
T - | mear MWallz.Floorr.Balabag

tegend Data Data

23
.,z labels~ Table~ !

Centered Overlay Titke
Owerlay centered Titie on
charE_wgiEmut resizing cha

3. Enter a title. For example, Population.

Result :

m fan
W Feb
w Mar
BApr
m May

#lun
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